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' B | ] ¥ 1 n L] L. .
:  S-E-C-R-E-T

Approved For Release 2000/04/14 : CIA-RDP73-00099A000200100014-2 ...

_ CIA ARCHIVES AND RECORDS CENTER ‘QUARTERLY REPORT

_ HOLDINGS OF EACH COMPONENT ;BY.__CATEGORY OF RECORDS o
'EXPLANATION OF CATEGORIES_OF RECORDS STORED AT THE ARCHIVES. & RECORDS CENTER _

_in the normal course of their operations. The records are

_retired to the Archives and Records Center when they become

inactive and in accordance with approved Records Control
Schedules,

These are records essentlal to the continuity ‘of Agency
operations during an emergency. This is to provide for

__ operations at the relocation site and to back up certain
daily operations at Headquarters.r Since these are coples’

~and duplicates of current active records in the offices,
these Vital Records are stored and totaled separately from

Archival and inactive office records holdings.

.; SUPPLEMENTAL DISTRIBUTION ”_"f:j;%k This is the reserve stock of Agency produced finished intelli-
COPIES OF REPORTS & MAPS . gence reports and maps . held at the Arch1ves and Records Center

for immediate. release to Agency Components, other USIB Agencies

and Foreign Governments as they are needed to supplement the
_dnitial distribution. .

VARQHIVAngﬂééﬁnﬁ S These are records of enduring value _to_the Agency as a whole

_and_document the mlssion and function of the Agency._ They are

normally the records“identified_as,Permanentminkthe_Recprds

Control Schedules and have been separated from the“other

inactive office records with the assistance of the component
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7T HOLDINGS OF INACTIVE OFF:

TOTAL INACTIVE OFFICE RECORDS FOR EACH AREA: .

”Ef}iECéIiDS 'L'IST'ED'“B‘I"I’)’IS’POS’I’T'I'ON“E:O’D’E' e

" 'IHE RECORDS ARE LISTED BY AREA, OFFICE, DISPOSITION CODE AND VOLUME WITH A TOTAL FOR EACH
DISPOSITION CODE FOR EACH OFFICE, TEE TOTAL INACTIVE OFFICE RECORDS FOR EACH OFFICE AND THE

S EXPLANATION OF DISPOSITION CODES.. R
:.m_“_ “.,Nw_mM“i?;}iﬁﬁAﬁtNI“BEQQRP§nm_,_»,“, These are records identified as records of enduring value

. by existing Records Control Schedules and will eventually
- . be processed into the Agency's "Archival Records. : -

. __ 2 - TEMPORARY RECORDS

These are records that have a deflnite disposition instruc-

tion in existing Records Control Schedules and will be
" “pulled from the she

and destroyed when ‘the specified “time

"_has elapsed.

The - disPOSition instructions for these does not ‘provide for

3~ INDEFINITE RECORDS

destruction ‘but instead calls for _some future action to
~taken prior to destruction.
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